UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM

PHUONG TAY MO Djc 1ap - Tw do - Hanh phuc
80:174 /KH-UBND Tay M6, ngay 3/ thing 12 nim 2025
KE HOACH

Trién khai thuc hién ké khai, cong khai tai san, thu nhap
cia nguoi co chirc vu, quyén han trong co quan, to chirc, don vi nam 2025

Can ct Luat Phong, chéng tham nhiing nam 2018; Nghi dinh )
130/2020/ND-CP ngay 30/10/2020 cua Chinh phu vé kiém soat tai san, thu nhap
cua nguoi ¢6 chire vu, quyén han trong co quan, to6 chirc, don vi;

Can cr Quyét dinh s6 45/2022/QD-UBND ngay 13/12/2022 cia UBND
thanh pho Ha NC)@ vé kiém soat tai san, thu nhélp cua ngudi c6 chuc vy, quyén han
tai cac co quan, td chirc, don vi thudc thanh phé Ha Noi.

UBND phuong Tay Md xdy dung ké hoach trién khai thyc hién cong tac ké
khai tai san, thu nhap (TSTN) ndm 2025 nhu sau:

I. MUC PiCH, YEU CAU
1. Muc dich

- Trién khai thuc hién nghiém thc, cé hi¢u qua cong tac kiém soat TSTN cua
nguoi ¢o chuce vy, quyén han trong co quan, td chire, don vi tryc thuoc UBND x3
theo quy dinh cta Luit Phong, chéng tham nhiing nim 2018; Nghi dinh sb
130/2020/ND-CP ngay 30/10/2020 cua Chinh phu; Quyét dinh s6 56- QB/TW
ngay 08/02/2022 cua Bo Chinh tri ban hanh Quy ché phoi hop gitra cac co quan
kiém soat TSTN va cac van ban c6 lién quan dén cong tac kiém soat TSTN;

- Nang cao trach nhiém cua cac co quan, don vi, ¢4 nhan trong vi¢c ké khai
TSTN, cong khai, kiém soat TSTN cta ngudi c¢6 chirc vu, quyén han trong co
quan, t0 churc, don vi theo quy dinh.

2. Yéu cau

- Thuc hién dam bao nghiém tuc, théng nhat, kip thoi, ding quy dinh cua
phap luat.

- Thu trudéng cac co quan, t6 chirc, don vi theo chirc nang, nhi€ém vu va
quyén han dugc giao chu dong trién khai thuc hién dam bao chat lugng, hi¢u qua.

- Céc co quan, don vi, ca nhan nhan thuc dugc tam quan trong cua cong tac
kiém soat TSTN cua nguoi co chirc vy, quyén han d€ thuc hién theo ding quy
dinh, gop phan phong ngtra tham nhiing.

II. NOI DUNG

1. Quan triét, trién khai thwe hién cong tac ké khai, kiém soat tai san,
thu nhap; to chirc tuyén truyén, pho bién, hwéng dan vé cong tac kiém soat
tai san, thu nhap



- UBND phuong quan triét, trién khai thuc hién viéc ké khai TSTN; tiép
nhan, quan 1y ban giao ban ké khai TSTN theo quy dinh cua Luat Phong, chdng
tham nhiing ndm 2018; Nghi dinh s6 130/2020/ND-CP ngay 30/10/2020 cua
Chinh phu; Quyét dinh sé 56-QB/TW ngay 08/02/2022 cta Bo Chinh tri; Quyét
dinh s6 45/2022/QD-UBND ngay 13/12/2022 caa UBND thanh phd Ha Noi.

- Céc phong, ban va don vi su nghiép thuoéc UBND phuong (sau ddy goi tdt
la cac co quan, don vi) trién khai, td chtrc viéc ké khai TSTN va cong khai ban ké
khai TSTN theo quy dinh cua Luat Phong, chéng tham nhiing nim 2018; Nghi
dinh s6 130/2020/ND-CP ngay 30/10/2020 ctia Chinh phu.

- Thi trudng cic co quan, don vi ¢ trach nhiém to chirc tuyén truyén, phd
bién, hudng dan vé viéc ké khai TSTN; tiép nhan, quan 1y, ban giao ban ké khai
TSTN va cong khai ban ké khai TSTN dén ngudi c6 nghia vu ké khai TSTN theo
quy dinh tai Diéu 34 Luat Phong, chdng tham nhiing nam 2018; Diéu 10 Nghi
dinh s6 130/2020/ND-CP ngay 30/10/2020 cta Chinh phu.

2. Vé ké khai tai san, thu nhap
2.1. Nguwoi ¢6 nghia vu ké khai tai sian, thu nhap

Nguoi ¢6 nghia vu ké khai TSTN trong dot ké khai nay gdm nhimng nguoi
dang giir vi tri cong tac quy dinh tai khoan 2, khoan 3 Piéu 36 Luat Phong, chdng
tham nhiing nim 2018, Diéu 10 Nghi dinh s6 130/2020/ND-CP ngay 30/10/2020
ctia Chinh phu dé yéu cau thuc hién viéc ké khai TSTN b6 sung va ké khai TSTN
hang nim. Cu thé:

- K& khai b6 sung: Ngudi c¢6 nghia vu ké khai theo khoan 1, khoan 3 Diéu 34
Luat Phong, chong tham nhiing ndm 2018 da thuc hién ké khai lan dau dén nay co
bién dong vé tai san, thu nhap c6 gia tri tir 300.000.000 dong trd 1én (trir nhiing
nguoi thudce dién ké khai hang nam).

- Ké khai hang nam:
+ Cong churc 1a Ké toan vién, Thanh tra vién.

+ Nhirng nguoi gitr chie vu 1anh dao, quan 1y tir Phé trudng phong va tuong
duong tré 1én cong tac trong mat s6 linh vue duoc xac dinh trong danh muc tai
Phy luc IIT dugc ban hanh kém theo Nghi dinh s6 130/2020/NB-CP ngay
30/10/2020 cua Chinh phu.

+ Péi voi cac truong hop 1a nguoi lﬁn,dﬁu gilr vi tri cong tac quy dinh tai
khoan 1, khoan 3 Diéu 34 Luat Phong, chong tham nhiing nam 2018; k& khai
phuc vu cépg tac can bo thi thQi diem ké khai thuc hién theo diém b, khoan 1,
khoan 4 bicu 36 Luat Phong, chong tham nhiing nam 2018.

2.2. Tai san, thu nhap phai ké khai

Tai sén, thu nhdp phai ké khai 1a TSTN thudc quyén s6 hitu, quyén sir dung
cua nguoi ké khai, cua vo hodc chong va con dé, con nudi (néu co) chua thanh
nién theo quy dinh cta phap luét tai thot diém hoan thanh ban ké khai TSTN. Cac
loai TSTN phai ké khai bao gom:



- Quyén str dung thuc té d6i véi dat.

- Nha &, cong trinh xay dung.

- Tai san khac gan lién véi dat.

- Vang, kim cuong, bach kim va cac kim loai quy, da quy khac c6 tong gia
tr1 tir 50 tri€u dong trd Ién.

- Tién (tlen Vlet Nam, ngoai t¢) gom tién mat, tién cho vay, tién tra tI'lIO’C
tién guri ca nhan, t6 chuc trong nuac, t6 chirc nudc ngoai tai Vi¢t Nam ma tong
gia tri quy doi tir 50 triéu dong trd 1én.

-Cb phiéu, trai phiéu, von gop, cac loai gidy to co gia khac ma tong gia trj tir
50 tri€u dong trd 1én (khai theo tung loai).

- Tai san khac ma mdi tai san c6 gia tri tir 50 triéu dong tro Ién, bao gom:
Tai san theo quy dinh cua phap luat phai dang ky str dung va dugc cap gidy phép
dang ky (tiu bay, tau thuy, thuyen may ui, may xuc, 6 t0, mo to, xe gan may...);
Tai san khac (46 m§y nghé, do thd cing, ban ghé, ciy canh, tranh anh, cac loai tai
san khac).

- Tai san ¢ nudc ngoai.

- Tai khoan & nudc ngoai.

2.3. Nguyén tic ké khai

- Nguoi c6 nghia vu ké khai TSTN phai ké khai trung thuc vé TSTN va
chiu trach nhi€ém trudc phép luat vé viéc ké khai TSTN.

- Nguoi c6 nghia vu ké khai TSTN ¢6 trach nhiém o ké khai theo Mau ban
ké khai TSTN dugc ban hanh kém theo Nghi dinh s6 130/2020/ND-CP ngay
30/10/2020 cua Chinh phu.

- Khong tu y thay do6i tén go1, thtr tu cac ndi dung quy dinh tai Mau ban ke
khai TSTN; ¢6 thé thém dong dé ghi cac thong tin theo tung ndi dung yéu cau;
ndi dung thong tin nao khong c6, khong dé trong ma ghi “Khong”.

- Trudong hop ké khai khong dung theo mau quy dinh hodc khong day du vé
noi dung thi ca nhan phai ké khai lai hoac ké khai bo sung.

- Nguoi ké khai phai ky vao phia dudi cua timg trang va ky, ghi 15 ho tén,
ngay thang nam ké khai vao vi tri ciia nguoi ké khai tai san ¢ trang cudi cung cua
ban ké khai.

2.4. Miu ké khai va s6 lwong ban ké khai

- Mau ké khai:

+ Viéc ké khai TSTN hé’mg nam dugc thuc hién theo mau ban ké khai va

huéng dan tai Phu luc I duoc ban hanh kém theo Nghi dinh s6 130/2020/ND-CP
ngay 30/10/2020 cta Chinh phu.
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+ Viéc ké khai TSTN bd sung dugc thyc hién theo mﬁu ban ké khai va
huéng dan tai Phu luc 1T duoc ban hanh kém theo Nghi dinh s6 130/2020/ND- CP
ngay 30/10/2020 cta Chinh phu.

- Vé s0 luong ban ké khai: Ngudi c6 nghia vu ké khai phai 1ap 02 ban ké
khai dé€ ban giao cho co quan, t6 chirc, don vi quan ly (UBND phuong):

+ 01 ban ban giao cho co quan kiém so4t tai san, thu nhap.

+ 01 ban dé phuc vu cong tic quan Iy cia UBND phuong va hoat dong cong
khai ban ké khai.

2.5. Trinh ty thyc hién

* Bwdc 1: Ldp danh sdach nguoi co nghia vu ké khai TSTN va trinh Chu tich
UBND phuwong phé duyét

Thu truong cac co quan, don vi c6 trach nhiém pho bién, quan triét, t6 chirc
ra soat, 1ap danh sach d6i twong c6 nghia vu phai ké khai TSTN theo quy dinh gui
vé UBND phuong (qua phong Van hoa-Xa hoi) téong hop tham muu UBND
phuong quyét dinh phé duyét danh sach ngudi co nghia vu ké khai tai san, thu
nhap ndm 2025 dé bao cao co quan kiém soat TSTN va gui té1 toan b cac co
quan, don vi thuoc UBND phuong noi nguoi c6 nghia vy ké khai TSTN.

Sau khi nhén dugc danh sach nguoi c6 nghia vu k& khai TSTN da dugc
UBND phuong phé duyét, yéu cau Thu trudng cc co quan, don vi kiém tra, ddi
chiéu lai néu c6 sai sot vé ddi twong ké khai, kip thoi bao cao vé UBND phuong
(qua phong Van hoa-Xa hoi) cham nhat ngay 16/01/2026 dé tham muu UBND
phuong diéu chinh hoac quyét dinh phé duyét bo sung.

* Bwge 2: Givi mau ké khai va hwéng dan ké khai

Phong Van hoa-Xa hoi tham muu UBND phuong gui mau ké khai va huéng
dan ké khai dén céac co quan, don vi, noi ngudi c6 nghia vu ké khai dang cong tac.

Thoi gian: Chdm nhdt la ngay 20/01/2025.

* Buwde 3: Thuc hién ké khai theo mau tai cdc co quan, don vi

Sau khi nhén duoc mau ké khai va huéng dan ké khai, Thi truéng co quan,
don vi trién khai thyc hién ngay nhiém vu sau:

- Phat mau ké khai, huéng dan ké khai va yéu cau nguoi c6 nghia vu ké khai
thuc hién ké khai theo quy dinh.

Trong thoi han 03 ngay ké tir khi nhan duoc ~mﬁu ké khai, ngudi c6 nghia vu
ké khai phai thyc hién xong viéc k& khai theo mau quy dinh va ndp ban ké khai
cho Thu truong co quan, don vi minh. Khi ti€p nhan ban ké khai, yéu cau nguoi
ké khai ky xac nhan ndp vao So6 theo doi ke khai, giao, nhan ban ké khai.

Thoi gian thuc hién: chdm nhdt dén ngay 25/01/2025.

* Bwdc 4: Nop ban ké khai tai san, thu nhdp vé UBND phuong

T ngay 27/01/2026 ﬁén ngay 30/01/2026 thu truéng cac co quan, don vi
ndp ban ké khai TSTN vé UBND phuong (qua D/c Ta Ngoc Ly chuyén vién
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phong Vin héa- Xa héi phuong).Van phong HDPND&UBND phéi hop phong Vin
hoa-Xa hoi kiém tra tinh day du cta ndi dung ké khai. Truong hop ban ké khai
khong dung mau hoic khong ddy du vé ndi dung thi yéu cau ké khai lai hodc ké
khai b6 sung. Thoi han ké khai b6 sung hoic ké khai lai 1a 07 ngay ké tir ngay
nhan dugc yéu ciu.

Tir ngay 02/02/2026 dén ngay 09/02/2026, thu trudng cac co quan, don vi
ndp ban ké khai TSTN duoc yéu ciu ké khai lai, ké khai b6 sung vé UBND
phuong.

Khi tiép nhan ban ké khai ddy du, ngudi tiép nhan ky va ghi 0 ho ten, ngay
thang ném nhan tai vi tri ciia nguo1 nhan ban ké khai ¢ trang cudi cung ctia ban ké
khai va tién hanh:

- Nhan 01 ban k¢ khai cua cac d6i tuong va yéu cau co quan, don vi ky xac
nhan ndp vao SO theo doi ké khai, giao, nhan ban ké khai.

- Tra lai 01 ban ké khai cta cac doi tuong cho co quan, don vi dé tién hanh
cong khai ban k& khai. Dong thoi, yéu cau co quan, don vi sau khi hoan thanh
cong khai nop ban ké khai da cong khai vé UBND phuong (qua phong Van hoa-
Xa hoi) dé quan 1y theo quy dinh.

* Bwdc 5: Ban giao, quan ly ban ké khai tai san, thu nhdp

- Vian phong HDPND&UBND phudng phdi hop phong Vin hoa-Xa hoi ban
giao 01 ban ké khai TSTN cua nguoi ¢6 nghia vu ké khai cho co quan kiém soat
TSTN theo quy dinh.

- Sau khi co quan, don vi hoan thanh viéc cong khai, Phong Van hoa-Xa hoi
co trach nhi¢ém ti€p nhéan, quan 1y 01 ban ké khai TSTN cua nguoi c6 nghia vu ké
khai.

3. Vé cong khai ban ké khai tai san thu nhéap

\{iéc cong khai ban ké lghai tai san, thu nhap dugc thl.IC‘ hién theo quy dinl}
tai Diéu 39 Luat Phong, chong tham nhiing ndm 2018, DPiéu 11 Nghi dinh s6
130/2020/ND-CP ngay 30/10/2020 ctia Chinh phu.

3.1. Thoi diém cong khai

Sau khi nhan O} ban ké khai cta cac doi tuong dugc kiém tra, Thu truédng co
quan, don vi phai tién hanh cong khai ban ké khai tai san, thu nhap cua nguoi co
nghia vu ké khai.

Thoi gian thyc hién: xong truéc ngay 25/02/2026.

3.2. Hinh thirc cong khai

Co quan, don vi lya chon mdt trong hai hinh thirc cong khai: niém yét tai tru
s¢& lam viéc cua co quan, don vi hodc cong khai tai cudc hop co quan.

- Ban ké khai cua Chu tich, Pho chu tich HDND, Pho chu tich UBND
phuong dugc ni€ém yét tai try s6 HDND - UBND phuong hoac cong bd tai cude
hop bao gdém toan thé can bd, cong chirc, nguoi lao dong thudc Vin phong
HDBPND&UBND phuong.



- Ban ké khai cua nguoi c6 nghia vu ké khai thudc phong, ban, don vi su
nghiép cong 1ap thuoc UBND phuong duoc niém yét tai tru sd co quan, don vi
hodc cong khai tai cudc hop bao gdm toan thé can bo, cong chirc, vién chirc va
nguoi lao dong cua don vi.

- Truong hop cong khai bang hinh thirc niém yét: Thoi gian niém yét ban ké
khai 1a 15 ngay. Vi tri niém yét phai bao dam an toan, thuan tién cho viéc doc cac
ban ké khai. Viéc niém yét phai dugc 1ap thanh bién ban, trong do ghi r6 cac ban
ké khai dugc niém yét, co chit ky xac nhan cua nguoi dimg dau co quan, to chic,
don vi va nguoi chimg kién.

- Truong hop cong bd qéng khai tai cuoc hop: Cudc hop cong khai ban ké
khai phai bao ddm c6 mat t61 thi€u 2/3 s6 nguoi dugc triéu tap. Nguoi chu tri
cudc hop tu minh hodc phan cong nguodi doc cac ban ké khai hoac ting ngudi doc
ban ké khai cua minh. Bién ban cudc hop phai ghi lai nhiitng y ki€én phén anh, thac
mac va giai trinh vé ndi dung ban ké khai (n€u c¢06); c6 chir ky cua ngudi chu tri
cudc hop va ngudi chig kién cua co quan, to chuc, don vi.

1. TO CHUC THUC HIEN

1. Thii truwéng co quan, to chirc, don vi sw nghiép c6 trach nhiém

- T6 chuc trlen khai ké hoach, pho bién, quén triét cho nguoi c6 nghia vu ké
khai cta co quan, to chirc, don vi minh hiéu rd muc dich, ¥ nghia, noi dung cua
viéc ké kha,l tai san, thu nhap, cong khai tai san, thu nha;lp dugc quy dinh tai Luat
Phong, chong tham nhiing nam 2018, Nghi dinh s6 130/2020/ND-CP ngay
30/10/2020 cua Chinh phu.

- Huéng dan, don ddc viée ké khai TSTN tai co quan, t6 churc, don vi theo
quy dinh.

- T6 chire thuc hién viéc cong khai ban ké khai TSTN theo quy dinh.

- Sau khi thuc hién xong viéc cépg khai cac ban ké khai, gui lai ban ké khai
tai san, thu nhap cua cac doi tuong vé UBND phuong (qua Phong Van hod - Xa
hoi) dé quan 1y truwéc ngay 30/02/2026.

- Gui bién ban cong khai, téng hop, bao cao két qua trién khai thuc hién
cong tac ki€ém soat tai san, thu nhip ctua co quan, don vi vé UBND phuong (qua
Van phong HDND&UBND xa) truéc ngay 30/02/2026.

- Lap s6 theo ddi ké khai, giao, nhan ban ké khai, trong do6 c6 cac noi dung:
ho va tg”:n nguoi ké khai, chtrc vy, vi tri cong tac, dqn vi cong tac, phuong thiure ké
khai, s0 ban ké khai, s0 trang ban ké khai, ngay ti€ép nhan ban ké khai tai UBND
phuong, ky giao nhéan ban ké khai.

2. Phong Vian hoa-Xa hgi

- Chu tri phdi hop voi Vin phong HDND&UBND phuong thyuc hién cac

ndi dung sau:

+7T6ng hop, 1ap danh sach nguoi c6 nghia vu ké khai TSTN hang nim, ké
khai b6 sung, tham muu UBND phuong phé duyét danh sach nguoi cd nghia vu
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ké khai tai san, thu nhap nam 2025 dang cong tac tai cac co quan, don vi thudc
quan ly cua UBND phuong;

+ Hudng dan, don doc, kiém tra, tiép nhan, ban giao ban ké khai theo quy
dinh;

+ Lap s6 theo ddi ké khai, giao, nhan ban ké khai;

1 Ban giao 01 ban ké khai TSTN cua nguoi c6 nghia vy ké khai vé Uy ban
kiém tra Bang uy phuong theo quy dinh;

- Phéi hop v6i Vin phong HDND&UBND phuong ban giao 01 ban ké khai
cua nguoi cd nghia vu ké khai vé Thanh tra thanh pho theo quy dinh.

- Quan 1y ban ké khai TSTN cung v6i ho so nguoi ké khai TSTN.

3. Van phong HDND&UBND phuwong.

- Phéi hop vd1 phong Van hoa-Xa hdi trong vié¢e thuc hién cac ndi dung sau:

~ t+Rasoat, 1ap danh sach nguoi c6 nghia vy ké khai TSTN hang nam, ké khai
bo sung.

+ Hudng dan nguoi c6 nghia vu ké khai tai san, thu nhap thuc hién viéc ké
khai tai san thu nhéap.

+ Lap s6 theo ddi ké khai, giao, nhan ban ké khai.

- Chu tri phdi hop véi phong Van hoa-Xa hoi ban giao 01 ban ké khai cua
nguoi co6 nghia vy ké khai vé Thanh tra thanh pho theo quy dinh.

- Tong hop két qua ké khai, cong khai ban ké khai, két qua xu ly vi pham vé
ké khai, kiém soat TSTN trong pham vi h¢ théng chinh quyén cap xd, bdo cao
Chu tich UBND phudng dé tham muu giri bao cdo vé Thanh tra thanh phd theo
quy dinh.

4. Tt cé cac doi tuong c6 nghia vu ké khai TSTN quy dinh tai myc 2.1 phan
IT K& hoach nay c6 trach nhiém thyuc hién ké khai tai san, thu nhap trung thuc, day
du cac ndi1 dung va dung thoi gian quy dinh.

Trong qua trinh trién khai thuc hién, néu c6 vudng méc cac co quan, don vi
kip thoti phan anh vé Vin phong HDND&UBND phuong, phong Van hoa-Xa hoi

dé dugc hudng din hodc tong hop bao cdo cip c6 tham quyén xem xét giai
quyét./.

- Noi nhén: TM. UY BAN NHAN DAN
- Thanh tra Thanh phé; KT. CHU TICH

- TT Pang uy. HDND phuong ; »HO CHU TICH

- Uy Ban kiém tra Pang uy phuong; — :

- Lanh dao UBND phuong;

- Thu trudng céac co quan, don vi; (dé t/h)
- Luu: VT, VHXH. M/

Nguyén Manh Hiing
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