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UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
QUAN NAM TU LIEM Péc lap - Tu do - Hanh phiic

$6:4443 /UBND-NV Nam Tir Liém, ngen6 thing 4 nam 2023
V/v trién khai xay dung co s¢
dir liéu qudc gia vé can bg,
cong chire, vién chire
Kinh gui:
- Cac phong, ban, don vi su nghiép truc thude quén;
- Uy ban nhén dén céc phuong.

Thuc hién Céng van sé 1123/UBND-NC ngay 17/4/2023 cua UBND
Thanh phé vé viéc trién khai co s& dir liéu quéc gia vé can b, cong chirc,
vién chirc trén dia ban thanh phé Ha Noi, UBND quéan dé nghi cac phong,
ban, don vi su nghiép thudc quin, UBND cac phuong trién khai mot sb noi
dung nhu sau:

1. Chi dao, quéan triét, yéu cu céan bd, céng chirc, vién chirc dang cong
tac tai don vi thuc hién ldp tai khoan va khai bao hd so theo huéng dan cla
VNPT Ha Nbi dugc guri kém theo Cong van nay.

2. B4o céo két qua trién khai thuc hién vé UBND quéan (qua phong Noi
vu) chAm nhit ngay 28/4/2023 dé tong hop, bao céo S& Noi vu.

UBND quén dé nghi cac phong, ban, don vi su nghi¢p, UBND cac
phuong thudce quan nghiém tic trién khai thuc hién dam bao tién d6 chung cta
toan Thanh phd./. P~

Noi nhin: TM. UY BAN NHAN DAN
- Nhu trén; , KT. CHU TICH
- Lanh dao UBND quén (de b/c); . : e

- Luu: VT, NV.\—(‘



VNPT Ha Ngi - Huéng din sir dung CCVC- Khai bio/ Nhip hd so

ONG DAN SU DUNG HE THONG VNPT CCVC 3.0

ai b4o hd so' (Moi CCVC phai thuc hién). M6i CCVC thye hién 3 budc sau dé
hoan thanh khai bao HS.

1. Khai bdo

2. Luu

3. Giuri X4c nhan

Ghi chi: user va password ban diu ciia mdi CCVC
Tai khoén (User): La 12 s6 CCCD
Mit khiu (password): gdm Tén (chit cai dau viét hoa, cac ki trr con lai 14 thudng)
+ 4 s6 cudi cia CCCD +“@”
Vidu: 1 CBCCVC c6 ho tén ddy du la: BUI THI THUY c6 s6 CCCD: 038185011234
=> thi ¢c6 mat khau la: Thuy1234@

Tai khoin (User): 038185011234 (1)~ Nhiip xudng hinh 1
Mit khiu (password): Thuyl234@ (2)- Nhip xudng hinh 1

Link dang nhép tai: https://hanoi.vnerp.vn/
Video tham khao khai bao ho so: https://tinyurl.com/2¢cz8h2gv

Dé hoan thanh viéc khai béo hé so va déng b6 1én cong B Noi vu theo yéu ciu
thi thuc hién 3 giai doan nhu sau:

1- Khai bdo hé so/ Stra 2- Phé duyét H6 so
Can bg CCVC Ngudi duge uy qu){én
MG&i ngudi déu phaii lam (Phé duyét/ Tir chéi)

I- CCVC PANG NHAP KHAI BAO HO SO
1- Ping nhip 1an dau: Pass ngam dinh theo nguyén tic Tén+4 s6 cuéi CCCD+@
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VNPT Ha N§i - Huwéng din sir dyng CCVC- Khai bio/ Nhip ho so

2-  Dbi pass lin dau ding nhip

~ Lén ddu tién ding nhdp thi hé théng yéu cdu BAT BUQC phai d6i mat khau méi
dé dam bdo an toan bao mat.

® HEN X (B Chogendcr 0o X j () Kaatrdngder X | ) @) Fmencce X | O iednape X | & dokchedihor x| BY ihdepwewet x| 4 A - o x
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3-  Ping xuit (Thoat) khéi h¢ thong: Géc trén bén phai\ Click Tén\ Tho:t
(@VNPT-CCVC i Quintindse Héug © NGUYEN NGQC HUEsoo}1..

NGUYEN NGOG HUE400015 K3 Viatnamese / Tidng Vi

&in »  (3)Dinhkém ~

Tuy chinh ¢3 ahan

Sang cdp nhM Chd e nhin #ac ohin

D Lichsucdpnhit [l 0 Hopdéng

@& @ 1 Théngunca bidn

® Howvdtén * Gigiinh ~
2 NGUYEN NGOC HUE400015 N
] =g L,
\ i Tén gol khac Ngdy sinh =

o / g 04/0472000
3,3 Théng tin cdng vige

Dom vi / Phang ban * 5S4 higu CBCCVC
[Z]  UBND Thanh phé HA N3i / UBND qudn Ba Dinh 123440000015
@ Loal cén bd Mgach/Chirc danh

Canbd 01.005 - Nhdn vién

:_11'

Sau khi thoét, ding nhap lai dé vao khai bao hd so
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VNPT Ha Ngi - Hwéng din sir dung CCVC- Khai bao/ Nhip hd so

4-  Thuec hién diing nhip lai, khai bio ho so

M6 ta: Mdi CCVC phai thue hién khai bdo tir I - XI (11) nhém muc hd so nhu sau
(hinh dudi). M&i CCVC tu khai déy i cdc muc va chon “Luu” trude khi giri xdac nhan.
Khuyén nghi thudmg xuyén chon “Luu” dé tranh mat thong tin khi c6 su c6 may tinh,
mét dién khi soan thdo ma chua dugc luu. C6 thé 4n vao biéu tugng nhém muc théng

tin dé khai béo/ kiém tra theo nhom théng tin.

Madi CCVC thuc hién 3 bude sau dé hoan thanh khai bio HS.

1- Khai bao
2- Luu

3- Gtri Xac nhdn — Tham khao dudi (4.1 +4.2 +4.3)
Hoé so t6 mau khdc ¢ “| A" 1a hoan thanh viée cip nhit/ bo sung HS

@VNPT-COVE 5 Gumirieo Hbuo NGUYEN NGOC HUER!S -

Ho s can bo fu khal / NGUYEN NGOG HUE215
B e the> @O
gkt (aavkeek Kok

%) Uhsiciprhie [l © Hopding

v

;?;__-——-"——’—Zi‘ Thoéng bin co ban o
= au il Thong tin lwong, phu cdp * NG v
Ting [l Quan hé gia dinh Hghy s

IV Trinh 30 dao tao, ching chi, bdi duding 4042009 o
V' Tuyén dung, qué tinh cong tde

& Pk Lo g

mmw'uuaq VIl Két qua ddnh gid, phan loai 3000000815

[ lescanbs VIl Thdng tin Dang, Boan BN danh

o G ——X Dac &iém lich si bAn than, muc by, s thich| 8-t

el X_Hoan cAnh kinh té gia dinh gty b4 avhm Mg sl PRI X 0 e

o b esgunkac = o

Céc trang thai Hd so: Pang cdp nhat\ Ch& xdc nhén\ Tir chdi\ Xac nhén

A T

)

- Pang

b ':«éu:'m:;’i%%m;ﬁi

MO ta tém tit cho mdi trang thii nhu sau:

o TR

 Dang cdp nhat

CCVC c6 thé An nut Sira dé cap nhat/ bé sung HS

Cho xac nhin

HS di Gui xac nhan sau khi cap nhat/ bd sung HS

HS di Khong dugc xac nhén, yéu ciu céip nhat/ bd sung HS

HS da dugc xac nhan, hodn thanh viéc cap nhat/ bd sung HS
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VNPT Ha N§i - Hudéng din sir dung CCVC- Khai bdo/ Nhip hd so

Cic budc khai bdo hd so: (3 bude- tham Khao tir 4.1 -> 4.3)

4.1. Dang nhip \ Sira -> Khai bao hd so
4.2, Trong qué trinh Khai bao, thudmg xuyén chon “Luu” tranh mat théng tin da khai.

Khi khai ho so, s& dugce boi khiac mau & trang thdi “Dang cip nhat”

@\_."P:I_P_T-_!;C_W_: §  Cuiathise Hiug

NGUYEN NGOC HUEZ15

® @ 1Thing i ara
® VFovawn *
NGUYEN NGOG HUE21S

Thn gor knag

{3} Thong tin cong vike
Eon vif Phing ban *

(Z)  UBND Thanh phd Ha N&// UBND uin Ba Dinh
=1

Leal con b

SR

)ang cap.

& ;;.?E

Cho xac nhdn |

s NGUYEN NGOC HUEZ1S -

111 ¢ > @ @

by

=) Lichnredpnndt Bl 0 Hopding

v

Gl tinty
Ham -
Hghy anh *
a042000 (=]

54 hidu CBOCVC ¢
123440002015

NgeovChuc danh

4.3. Khai bao xong (dién ddy du cic muc cia hé so) -> Luu -> Gri xdc nhén.

~

Hoé so chuyén trang thai t6 mau khéc tai 6 “Cho xdc nhidn”

(Z)VNPT-CCVE 1 Duinijbénr Hhue

NGUYEN NGOG HUE215

o~
k-3

(@ 4 Thdog ) oo kel

Ho va 1én
HGUYEN KGOC HUE1S

Tin gol Mhae

PO 2@

0]

Théng tin chng vie
Bon vl Pheng han ¢

UBND Think phd HA K&l / UBNTD quin Ba Dinn

) @ B (

Losican bd

i)
bl

Pang cédp nhat

Cho xac nhidn

o] NGUYEN NGOC HUE21S -

Dine Femm - 1M <y @M

oz

M ikhstcipnndt B 0 Hopding
-
@altinh ¢
Ham

Nygdy gk
549472000

54 hidu TRLOVE ¢
123440000015

Hyscr/irde dask
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VNPT Ha Noi - Huéng din sir dung CCVC- Khai bao/ Nhip hd so

5- Ho so bi tir chéi: Phai thuc hién khai béo lai (thuc hién cdc budc 4.1 -> 4.3)
Néu khi CCVC dang nhép lai, nhin théy hd so ¢6 t6 mau khéc tai “Tir chéi” thi c6 nghta
1 ho so minh guri chwa dugce phé duyét, phai khai bo sung/ diéu chinh hoé so roi Guri phé
duyét lai.

Viéc bd sung/ diéu chinh hé so 12 CCVC phai thyc hién lai cac budc 4.1 > 4.3 dé bd
sung/ diéu chinh cic théng tin theo yéu cau, hoang thanh thi “Guri phé duyét” lai.

Co thef: xem ghi chi cac yéu c?m bd sung/ diéu chinh clia ngudi tir chdi phé duyét bing
cach An “Lich sir cap nhat” dé tién cap nhit

Pang cép nhat | Cho xdc nhén -

(D)VNPT-CCVC  Qumtidiswe Wng © - NGUYENNGOC HUERTS -

NGUYEN NGOC HUE215 'r,.
n Ginw (2 0innem 111 ¢ ¥ @ @ ",
-
P ,):
D Uchurciprap 0 Hopadng ‘ &

ich s cp rhl Heon o4

»

@ @ 1 Trngtncotin v

N

® Haviiba ¢ Gid et

- o NOUYEN NGOC HUEDTS Kam
= : o 3 Tie got khae Ny unk *
=] B 7 i 28002008

@ oy cong vies
Bon vii Phing ban * 53 hidw CBCOVE

@

=y

UBAND Trish phi Hi K5I/ UBND gadn Ba finh 123440000015

Néu xem HS cé t6 mau “Tir chdi” thi CCVC phai thyc hién lai cdc budc 4.1 -> 4.3

6-  Hoan thanh khai bdo Hb so. Xong nhiém vu ciia CCVC

Khai b4o hoan thanh khi Hd so d3 duoc bdi mau tai “Xdac nhan” khi xem HS
Pang cédp nhat | Cho xédc nhén

(D)YNPT-CCVC g cumysie Howp O NGUYEM NGGT HUER!S -

Bl HO 5o can bo ty khat / NGUYEN NGQS HUER15
e fHns bt v iy ¢ > @ O

D Uthsiciprtat | B 0 Hopdlng

@ @1 migen ook

® Hovhin * Hditin
o NGUYEN NGOC HUE2TS Mo
= Téin od khaz Ngdy wieh
@ wou2000
@
@& Thoutiocongvie

Bon vl { Phing ban * S8 hida CBCCVE
[Z]  UBND Thish pid HA K317 UBND guin Ba Einh 123440300015
= Logl cdn g NgachfChrrs danh
T canme 01005 - Nl sidei
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VNPT Ha Ngi - Huéng din sir dung CCVC- Khai biao/ Nhip hd so

7- C6 thé 13p lai cic buée Sira/ Luu/ Giri xdc nhin trong qué trinh khai bao hd so

8-  Inhd so Miu “So yéu Iy lich 2C — hop nhét”

C6 thé in ra file pdf/ méay in Mau “So yéu Iy lich 2C — hop nhit” dé kiém tra cho twong
tu ban gidy

@IVNPT-CCVC i guiniynbur Whuy QO © NGUYEN NGOC HUEZ1S -

(F)Danem = 1411 < >» @ M

S0 v by ke o8l 2CBNYIZD00,
50 ydu s 2ds 1Y,
8o phu i ben o 20-10TV

Py b4 suog 1] WA can B8 céng nas My 3 BN/ O Lihsrclpmnit T 0 Fopding
Ly bt cin b0 cdng onie (Wi 1D
30 can b, ) iz (M 23 BAHPOT

Crgriamnb CrEcenly

ey
2} R) 1 Théng titu tdn w
& = Toba 50 thom St B D0 BNV 2007
[O)] Hg v e ¢ L§ %P Con b o, tiec mds B TCTW
NOLYEN NGOC HUEZTS Probo bh surg i ko ko 29TOTW
8 Pries o 1ung 1 e vibe ezt MSILATENY)
o Ry 63 sy bon 26 HOpIT0T
=)
a
15] Théng tin cdng vige
™ panviiPhangban 4 higa CBCCVC *
(S1 UBND Thash phd Ha N8 1 UBND quin Ba Dinh 123440008015
£ lodcintg PigachChie denh
@VNPT CCVC & mubswnbee Whue @ Ny

NGUYEN NGOG HUEADD01S / So yéu Iy lich 26 - Hop nhat

Co quan quin Iy cin b3, cdug chire, vién chic. UBND Thinh phé Ha Ng:
Co qua, don vi s dung cin bé, cong chir, vién chie: UBND quin Ba Diak
S& hudu 123440000015

M4 34 dinh danh: 123440000018

B

SO YEULY LICH
1) Ho v& 1én khay nnh (1aét chir m hoa): NGUYEN NGOC HUES00015  Gién tinh: Niv
2) Ten gou khac
3) Sinh ngay 04 thing 04 nam 2000
4} Nen winh: Quén Ba Dink, Thanh phd Ha Né
) Qué quan’ Quin Ba Dinh, Thanh phé Ha Now

/

6) Din tgc: Kimh
7) Tén gido- Chva xie dinh

£) S4 CCCD 123440000015 Ngay cap 047042022 SDT hién hé: 0912175525
9) 54 BHXH S& ke BHYT.

10) Noi & hién nay: Xom Thiz 46 1, Phueng Ngoc Ha, Quan Ba Dinh, Thanh phé Ha Nou

Pa
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